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              Callout Application Form     
Before you apply…
· Make sure to read all the info on the 107.org.au/creative-program-callouts web page
· we highly recommend visiting the space, especially for site specific or installation projects. Pop in and see the current exhibition, come along to an evening event to see the spaces in use, or make a time for a consultation by emailing callouts@107.org.au
What you will need…
· a completed copy of this form 
· a maximum 500 word proposal describing the idea behind the project/gig/exhibition/event and how it will be realised at 107 (drawings of the install setup and outlines of production schedules are great things to include!)
· supporting material; maximum of 8 images/videos/recordings/web links to illustrate the proposal and/or previous works
Once you have all of the above, email it to callouts@107.org.au by midnight on the deadline for applications.
Application starts on the next page…
	1. Applicant Details

	If billing details differ from the below, please provide the alternative details.

	organisation/applicant:
ABN:
contact person:
email:
contact number:
postal address:     
	

	website:
	

	registered for GST?:
	
	YES
	NO

	are you a not for profit?:
	
	YES
	NO

	I am over 18 years of age:
	
	YES
	NO

	2. Event Details

	Project Name:      
	

	Preferred date(s): 
	

	Preferred set up time:
	10am
	1pm
	5pm
	other:

	Attendee arrival time:
	

	Estimated Attendance:
	

	In which space(s) do you wish to hold the event?
	Downstairs:
	E1
	E2
	E3
	Social
	

	
	Upstairs:
	U1
	Rooftop Garden
	Meeting Room
	

	Event Category (please select all that apply):
	Performance
	Visual Arts
	Workshop
	Music

	
	Family
	Corporate
	Community
	Late night

	Target Demographic (please select all that apply):
	children (0-16) 
	young adults (16-25)
	adults (26+)
	seniors

	Is this event private or public?
	
	PRIVATE
	PUBLIC

	Will photography be allowed? 

	
	YES
	NO

	Will this event be ticketed? 

	Note: Hirers are required to provide their own door person for ticket sales at the venue. 

	YES
	NO

	If yes, please provide information on the cost of tickets and how they will be sold.
	

	Do you have public liability insurance for the event?

	107 highly recommends holding public liability insurance for events, NAVA includes public liability for artists and curators in their premium membership; https://visualarts.net.au/membership/join/
	YES
	NO

	Briefly describe how you will market the event, 107 is only able to offer limited promotional assistance:
	

	Do you have a grant, sponsorship or other funding for this event? 


	If yes, please provide details, logos for marketing etc.
	YES
	NO

	Would you like to include catering for this event?
	
	YES
	NO

	107 holds a liquor licence and serves alcohol from midday, would the event require limited or ceased alcohol service?


	
	YES
	NO

	Technical requirements
Please list any equipment that will be brought to the venue for use during the event or event set up:
	

	107 currently doesn’t have in house A/V technicians, will you require assistance with technical equipment?
	
	YES
	NO

	Please send this form completed to callouts@107.org.au. Once the application has been processed we will be able to provide you with a hire fee quote.

	Many thanks from the team at 107



